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a. Purging

Purging a 201 dossier is the responsibility of the desk officer. It requires
discrimination in recognizing operationall useful material, rather than the
simple distinction between official ial papers; it will therefore take
Place under the supervision of é&

of m Eo icer. Purging should be done

. periodically. A 201 dossig§b§}\ix%£i$}@ - to Central Files for retention should
be purged. A 201 dossisi Shioyt

be purged. A /J.‘\\o\s,s&eﬂs oulbs p/u.rgg‘ o

3 f the following:
| l)ﬁ\)l‘xﬁh\éjtﬁ}iﬁénaka@;‘? gc@ (s) of 2 document. .
- (2) k*ém\\f h @&(\g‘? \%962} unless it has been the basis_. .for
- the opening’\ _ S ' -
' (3) AH-abs Act slips,
(4) All document restrictit:m notices (Form 1884). A

(5) The disseminated version of positive intelligence
a copy of the raw report is contained in the 201 file; the dissemi
then must be transferred to the first page of the raw report.

information if
nation number

(6) Routing slips, routing and record sheets (Form 610) and dispatch
—_ cover sheets unless there are remarks such as coordinations or comments,

(7) Record copy documents which only r
contained in other documents in th,
by the Records Officer.

epeat substantive information
e file; authorization for destruction js

N
%«%B\)é ined in-a 201 dossier
e

(8) Top Secret documents are & e
TUmant t%; downgraded for retention
ATy s
: ecr

forwarded to Central Files; the
in the 201 dossier, To tcocument, an authorized
officer in the oriejnat the Rect?ds-Officer having jurisdiction

655\,{\2)0\%3 ) op Secret classification
authority. If the doc\khsat c \@g& ed the file should be retained
at the desk or the ¢ - ument should be removed, retained
in a desk TS file oraicgw ded“to the Top Secret Control Officer, and a

cross-reference sheet (Form 867) placed in the 201 file giving the location
of the TS document. ‘ o

"~ (9) Deferred documents (see 5b(2)).
b. Max'ntenancé Procedures

(1) All material in & 201 dossier will be file

d in document date order.
In the case of document attachments which have

been classified into a 201
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dossier and separated from the basic document by the assignment of a slash
number, the attachment will be filed by the date of the basic document.

- (2) Deferred documents will not be filed in a 201 dossier. If they are
to be retained in the dossier they should be sent RMS for class;fxcatxon
into that 201. - \\@ \ S

(3) Field index car

) and area desk cards may

\\aﬁ\/‘c nsoh/d)a rocedure. These cards

\ -skzé sheet \ Eﬁ ginthe20L.. -
(4) A 201 dossie } person who becomes a staff

employee and which co t opy documents will be restricted to
the ISG/DIP unless the désk retains the restriction. The dossier should be
closed if there are no Record Copy documents in it.

P

(5) A 201 opened in pseudonym should be consohdated into the true
name 201 if one exists or converted to the true name. .~ °

(6) Field and duplicate (shadow) 201 files no longer of active interest
should be incorporated into the official 201 after the duplicate material
has been purged by the desk officer and the remaining information classified
to that 201 by the Analysis Section (IP/AN).

(7) Any document with a predecessor organization cover sheet or an
OPC (Office of Policy Coordination) cover sheet from the¢ Archives and

Disposition Section (IP/ARD) must be retun@ 1P/ ARD for processing

to the 201.
(8) Desk memoranda ) a document source number)

: Al m n the subject of the 201

EXQ% into the 201 file.

containing subst'mtx
arated from its basic document

should be sent

{(9) An atta
for inclusion in a 201 er will be forwarded with the basic
document to IP/AN bor g mto the 201

(10) To retain the P&L, RYBAT, or KAPOK sensitivity of 2 document
remaining in a 201 dossier being retired to Central Files, place that document
in an envelope sealed with black tape (see DOI 70-17). Any RYBAT, P&L,
or KAPOK document sent to Central Files not in a black-taped envelope will
automatically be handled as desensitized. A black-taped envelope may con-
tain only one document and must be filed in chronological order within the
file. If there are numerous documents of this type the desk officer may black-
tape the entire dossier rather than individual documents (see DOI 70-10).
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Black-taped dossiers or dossiers with black-taped . documents will be

_ handled as restricted dossxers.

ive volume of a large 201
to- Central Flles under a
own below

A(\ﬂ(\ ' ,\//‘(\ N

(11) A.n inactive 201 dossxer or an ¥
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6. 201 DOSSIER CHARGES ‘

A 201 dossier may be kept on pennanent"«fqii&%at the desk during any

period of active interest. If the dossier is fra’nsfe&:éa o another desk, the desk
A officer who is transferring the dossier must fotify Central Files of the transfer,
: Central Files will then send /@qﬁbiiqéﬁﬂ?ransf .
: ability (Form 2977) to&ew des :
S\ \\&\\Q)

&

; . o . OENTIAL -~ !
: . . : Co \ A Fhen pirled 1ny o : e . ’

HOTICE OF TRANSFER OF DOCUMENT O FILE ACCouNTABILITY

To: hamg T{8ADS . COmPONERT RO Tusg XY,

This is to notify you that acecuntability for the document(s) and/for £1le(s) cited
belov has been transferred to you by: B !

£ BaneR eINPORE MY BXFa

Accordingly, IP's records mow reflect you as the custodian, Please contact IP/Files,
Ext. 4362, 1f you have eny questions regarding this transfer. .

N - BATE HaRel
o SUBJECT OF MEQURST POLE 88, 00€C. KYMIOL & HuwBER B80C. mavTE - or B Pamm #ig. no,
. TRANSFER 0% TEMD
T
Fomm )
‘_"2377 uig PIEVIOSS €OEPIOmS COHFIDENT’AL Ct. BY: 007822 )

; K\R\&zm Personality File Action

i The new action desk officer must thegﬁﬁ%@_\if\g\
Request (Form 813) to change the. detia) ﬁié;}t designation to insure that the
' uarters and field machine listings

201 personality will be includedﬁé\&@g& q

for his componen WYY oy e
T comeent @%@V @@ N

7. RESTRICTED ‘D¢
\3 Ry be restricted by holdi'ng the fx'lje atthe

a. Access to aéérs\ﬁve i &}R

desk or placing it on res! N=Central Files.
(1) The dossier

ay be restricted by checking-Box 2 on the 201

i
Personality File Action Request (Form 831) when the file is opened. : }l
285
SECRET _A
I
oty PAGE _/p  of P
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(2) The dossier may be restricted by holding it on permanent charge
from Central Files. (Note: To maintain the restriction of a dassier being
returned to Central Files for retention, a File Restriction Notice (Form
2021) must accompany the dossier, . o

(3) The dossier maxbjﬁ’%{; d held in Central Files- by suE-

" mitting a File Rg@ Nolige\ Form 2021).
e

“ @(“\ \\(}ﬁ&nennu o o

(\ \ & (Whom Piliod In}

- AL - \Exhv ‘II‘IFIAL, i ;3
S5 mmsors | . . FILE RESTRICTION HOTICE
IP/DCU
cc-lo TURE ET-b

ACTION DESK: 1. To restrict a file, complate Ssetion A (sigoature of R.O. mot
necessary). : .
2. o remove a restrictien, complete Section B (R.0. signature
necessary). .

e

FIkd muveInR

RESTRICT T0: {Use couniry or mog-country code number. See CSI 70-28)

RESTRICTED BY:
COMPONENT: ‘ St Dpate:
SECTIO
. REMOVE RESTRICTION (AUTHORIZED BY) R.0. No.
COMPONENT: Dater
2933 2021 B CONFIDENTIAL L_en meom e an crem | oo

Central Files is. limited to the
ized by that desk. Any request
nt within a restricted dossier
ntire dossier and a multiple-

held in Central Files will be fo Q:Rd‘é}d\% e e

routed cover sheet to the r 'M Thi < gk may then forward the file

. to the requester or de %}o ieit;\?g\st and @ dossier to Central Files. The -
desk will notify thefe a @@ o

5
¢. Anyone req aJ dessier, or a document within a restricted
XY

dossier, .permanently or t{%b charged to a desk, will be referred to that

.. b. Access to a restricted dossier located i
personnel of the restricting desk or persong
for the charge of a restricted dossier (Qx&éh F‘%

desk by Central Files.
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8. REQUESTS FOR INFORMATION ON 201 PERSONALITIES

The Automated Index Section (IP/AL_&) owill\ provide the identity of the
subject of a 201 number unless hen 201 file \is\ Yitdicted, in which case the
requester will be refene%i?ﬁg?@{%@is}i@ et B o
IP/AIS will alsiDiemdd e 00 fumb
file is restricted, or s t there isam
supply identifying informati : %@

*Requests pertaining td fi
telephone by calling the I

ito a name, unless the 201
pots signed. Requesters should
e for each name submitted.

{PLOr” fewer names or numbers may be made by
[AIS red line extension; IP/AIS will provide the

information by return call to the requester’s extension as listed in the Badge. .

Table. Requests for more than five names or numbers must be listed and sent

by tube or courier to IP/AIS; IP/AIS will reply by return mail.

9. 201 DOSSIER CANCELLATION EE

A 201 file may be authorized for cancellation by a Records Officer, after
appropriate coordination. The file should be forwarded to IP/RMS which will
destroy the folder and the cards leading to it and will remove the name and
number from machine lists. Any Record Copy document contained in the folder
will be reclassified to another appropriate file or sent to the Destruction Unit
(IP/DU) as directed by the desk Records Officer.

10. 201 MACHINE LISTINGS

Machine listings provide field stations and H adquarters desks with names
and 201 numbers in the requester’s particu{%;\s aphic or functional area of
\S K

ve 201 personality from its
s may be done when opening
he 201 Personality File Action Request
i and interest desk (Box 16)
\’1&&& ox (Box 14), and indicate
e%‘%’l'}x only listing which will include the
ital Records program. 201 listings are

ard and as scheduled or special.

alphabetic, numeric, and tryptq
the 201 or later by a 201 a

permanent charge tip\tk
201 number is the IP/20

a. Standard Listings’ |

Issued semi-annually to Headquarters and the field; based on a component’s
interest as indicated in the “Action Desk,” “Country of Location,” and “Interest

26.7
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Desk” -blocks on the 201 Personality File Action Request (Form 831)." The

standard listings available are: ¢

le el .

(2) Alphabetica\l:by,

(1) Alphabetical by

f\é\

A

26.8

SECRET

IMPERNAL USE QLY
E2_1MPORY CL sty 084a7)

a
FOl 4 CHiNG - ECRET/DRGANIZATION INTEANAL USE onLY
208 SURHANE ALPWA LIST . .
CIT IR ey e - L
NANE TTYPE 008 BIRTHPLACE Gtks Ci¥e 201 OI=% Ot-2, alf, L0C.
R : —— L) YA CrRY  COTY E——— S flse  cisy
EVENy SEIO Ty JTLE570343/80357 SRTIULEA L CHEN RNARCTUNG AT L£HIN ux
SHOL | J7113/4343/700008 - Lo o o oiny n23nnse. EHEIN  CHIN
SERU 1, FTIRS/1353/0000F -, 4 L. 2434m13 : . . 70553 L CHEN
SHOU-JSFY 6770/ 5100/0038 ° epn - - CHIN, AuDy . BYSP  CCOM? 0343751 CHIN  wHr
LLI=UY T . 0adan1y  cwuin, suxien, prav. ' CHILD 0234829 CHIN  Lu3s
SHOW-NENE FPL08213837690 C2I0CTE8 © CNIk, PANCIMIP 1A, SCAT ASTH .. ENAT 0179820 Ol CHIN
SNOU SN /710911082000 A 1znavea CHIN, Munsy CnAY  possTes eujer
¢ SeCu-129 T , 1818845  CHIN DIsy coos  g92%3ag CHEY  paLT
CH*EY, SHCH-188%6 sP118/1000,1 L €4 g, Cantaw ENGR  CTRAT | Qairess CHIK  Hx
CHily SHCY 128 207014134370 807 0258828 Curd, LIADKIKE PRO CHIN? 0133415 CHin  TAlw
Co2EN, SHp-yBY f7L4571109749% 12J4N18  €HiN, FUXTEM CLo#y  Qo91ngs Chise
Cosn, Spctj=yp . 095199 CMIn, CAvIDR PROF  CwIM? 00402739 CHin  yss
LN, Setegary o . 190ECE9  -CHIN, EmAnCEUNG POV CrHary 0032438 CHIt  wwAg
%, SMe=Crly £7115/2293/8930 Q2IULI0  CHIN, RMANGIUNG PACY. ARHY CHAT 0328323 (L Y Y
LU Semp Cony £701543210/4122 L CorlM, vuaN PANG 1S CHine  o1z2s53n (< T T -
By, Sau-Cotyay 77539/238872 NOVI0 13 . TSEa CqAt 0797333 LCHIN Z
LB0N, Sing By 27505/208802797 A - CIRC22 .. eMln.PEILIY CHIN? 0200223 (147 5
Ciese, Soup Byn o - . o s fueAsT? C et Erm 5N
Cokery Swp par: pP11522R95/31057 . BeJULLs CHIN, ReARGTUNG TENINE B1794621 i CHgy =
Crrvy S1 HEIAYG FTU157297C074 ‘19 CHINGFURLER LHINT  00%4759 Cin 5
CotEs, " SHUe JUYS F7115/290577 . 23FEROT  Cuilw, twaANGIUNG " CLov? 0973198 [T e
CHEx, Shy MLy JELL5/283570038 " 05HAYLI8  CHIN,FOBCHMEY CHINT Q179822 Culee  cuin et
CHE%, SHI=btgY . 30MA%28 te DIPT CLOM. 0223101 £Hin  CEY 7
€8s, Simi-§ £7119/2925/3039) a OSEEBLE  CHIN, MGPEP - CHAT  gpyelss [ LT TITTYN =
Eure, Soy wpgy £7113/2083/2710 2TNOVEZY CRIN.FANG EnpNG HIN? 0175553 (AL AT ) o
Toefre, Seitl L& . : R - (215 . WEes 0221972 Citn Cigm f!
EM031, SIS LIAYUR 2T109/08677008 CERC2L . owin . \Eu? 0223182 EHEl Gty =
ERENL St LEY ST3U8/2570726517 2IWOVE0-  CHIN, EENCSHUM MP 0179024 CHIN  Yalw o
Crogn > Snneag 195 FT10922973/010 O1JuL29 ° CHIN, xPAKSSY €CIY | 0nsnasy Coin tacs =
LoFe,y Ghagpatyy . i QUSERLO - CuiN, wsTAM. (4733 DInaeT (175, BNTEEY &
Chebky Skl 5N J711922985/058%7 1383830 CHIN G 01784625 CHin Cuiy
Coere, SuePay #711872979/0202 7 . Q052630 TGty mdar
CHEM, SHU-3I% #711522295727737 & 0095119 CHin Talw
COoEn, Sh-Seay £731522919/7091 0103299 - CHIN CHin
CHEN, SHUSTE #T7183/24257079%7 0783834 CHEn  Bucy
CroBous SHU FEN sma8y gaiangy (4 3L)
COFN, Sits 159G F9119/0647/6839 . 01533929 g Catly
Chefmy, Shy 18y 77115/2238027377 0767452 Loin UK
EHENe SNU TR STINSSO64TI031TF A 015132e [IEY
EH7ER, Suli-vAU £7335/26857103% 039311 9% - [<CI1]
Courgsy, Smiraygy DiGY330 LEMIn Culm ux
Cotht, Sent i J7119/289%783937 Q1rsnza Cin  Cuiy
CEREH, Shitrav iy ITLL8229T3 /8002 €06 YANG MSIEM, tuy  ARwy . 0133524 Costne Tagw
LHF1, Sinbayey ETEENIS  Cold, THCR [ANG T Cenv aviiagn Cild  DEfeg
i, Sipger) 2RAPH 2L CHIN, SPANGHAL £Hin?  pnssyln [T
Fod%e A0 ¥ 2711502572 38027 v BASEP2E  CHMIN, S/1Cwax CHIR? 014475 L1t Talw
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All standard listings are et;mulaﬁVe; px;f_:vious editions must be d.e;trbye‘dm

upon receipt of current editions. These listings are by their very nature extremely
sensitive compilations of information and must be give ery possible safeguard.

b. Non-Standard I_.isﬁngsh e &f\h \k\(@

ion criteri H .

0%@. affiliation)” _

K

" Based on one or more of
(1) Co'untryA'
~ (2) OI codes (

" (3) Citizenship X)i Wl , _ ,
. (4) Year of birth (pl r minus a given number of years)
. (5) _Occupaﬁon' . .,. ’ - S o e

These selection criteria may be used singly of in combinations. For example,
a user could obtain a list of all 201 personalities who have been assigned the
OI'code of XX or codes of XX, XY, or XZ. A 201 personality list could also be
produced of all persons who were born in Germany between the years 1913
and 1920, with the océupation. computer specialist, who are now citizens of the

United States, Idcated in Mexico, and who had been assigned the Ol code AA. . .

" Note however that the listing would contain only those personalities' with an

OI code AA. Those personalities with an OI code other. than AA and those ..

with no OI code. would be excluded. The requester could however ask that
persons who have not been assigned an Ol code also be included. Note also
that when retrieving lists based on occupation, the listing will be only as specific

as the occupation code '(Attachment 1). The occupation code for a courier -
covers only a documented courier. Some “oceupation codes cover roré than one -

: occupation. For example, the occupation code CRAF covers those who practice
some trade or manual occupation; i.e., carpenters; bricklayers, painters, mechanics
© . and electricians. If a list is requested for electriciaps,x g&s in this category

-~ will be included in ‘the’ printott, These(r\no{?@ﬁ%\g
.. {arranged) according to any, but ng ' \:,t@ ©

. e

© (b) Given name"

-~ (d) Country of birth
e (e) Cifizénshfp - S o
, (g) Location

26.9
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"Sorts can' be made within sorts For e;r.a

Because two OI cod ‘be: ilsted~ person ity, those names with two

" ¢. Scheduled Listing
Standard and non-s&& hstmgs printed semlannually

..d Special Listings

. Unscheduled, usually ‘non-standard, listings produced on a one time basxs '
n response to specxal operatxonal requxrements

e Request for Lzstmas

All requésts for standard or non-standard alphabetical and numerical 201

listings for Headquarters and the field, for changes in periodic listings, and for

mformatmn on the 201 machine list system should be made to ‘the component
Records Management Offxcer.

96,10
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AUTOMATIC 201 DOSSIER OPE\III'\GS
ERCAN A\
\ .

Note: 201 files will be opened automanc'tlly bb I@M o_<17 the followxnor cate~
gories of people. _

2
a. Diplomats with rank of t \"‘ above.

b. \ﬁlitary attaches and assistant mlhtary attaches.

c Intelhgence officers of the General Intelligence Department (GID))

(Prior to opening of an AREJ 201 file, check with: 'NE/E, for correct spelling
of name and additional blographxc data.)

2| |
" a. All positively identified members ofl:] and ___ |the Intelligence
Services. ' '
'b. All positively identified members of the| ntelligence Service
c.[ Communist Party offlcx 1 or prmmczal leve!s and
officials of the_Co T "‘ nt rg'lmzatxons. Do not open
unless there is at(’lgast’ﬁ date of@ given,
d. All members?{ Ihq Secunty S ﬂ%\ [
i | r@\ \0
3. Cuba '

Intelligence service employees (DSE, DGI). _ .

CaAn d:p]omats.m) should be indicated as the originating

office with CI/SP always indicated as the secondny office of interest.

L. .\ﬁlitary attaches.
¢. Assistant military attaches.

d. Identified intelligence officers.

26.15
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5. North Vietnam
All dlplomats and NFLSVq

w\“ g;§x§§;

6. USSR

office, ; ‘\

~b. All Sov1 S 1gned-PCS to the United Nations in New York, Paris, Geneva,’

and Vienna. -

e Audm techmcmns after coordmatxon with SE clesk concemed. -

d Students who will be studying abroad for a full 'xcadermc year at 1nst1tutmns

" of higher leamm

' 96116

SECRET

ficials stationed abr_oad:_ "

% sxgned tficial representational 'installat'iqn,A ie.,
ssy, con,v.ul'\t (\\éﬂ' resentaﬁ_qn, national airline (Aeroflot)

(
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